[Company name]
[Company address]

[Date]

TO WHOM IT MAY CONCERN

Experience letter

This is to certify that [Employee name] (employee ID [Employee ID]) worked with [Company name] from [Joining date] to [Last working day].

At the time of leaving, [Employee first name] held the position of [Job title] in the [Department] team. Key responsibilities included [Key responsibilities].

During this time, [Employee first name] was [Short note on conduct]. We wish [Employee first name] every success.

For [Company name]

[Signatory name]
[Signatory title]
